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Tréan Thi Bich Nga

Quan 1y cong tac t6 chirc bd ‘may nha truong, cong tac thi dua khen
thudng, ki luat. Xay dung ké hoach chi dao chung, t& chirc thyc hién
nhiém vu ndm hoc, phan cong cong tac, chi dao cong So chuyén mon,
cOng tac lua chon sach giao khoa, cong tac dan chu 55:@ hoc, cong
tac phd cip, Cong téc tai chinh, ké toan, co s& VAt chit.

Phu trach chung: tu tudng chinh tri, thi dua, tai chinh, CSVC, cong tac
chit nhiém, chi dao thye hién cac cudc van ddng 16, cdng tac E:Qm:
hoc, cong tac kiém tra ndi bo, CT phong trdo, cac cude thi cua giao
vién va hoc sinh, hoat dong nrosm trao. Kiém dinh chét luong, xay
dung trudng dat chuan quéc gia. tic lao dong, cinh quan trudng 16p.

Kiém tra ké hoach PHT; TTCM; Doi; Duyét hoc ba hoc sinh toan

By

trudng

Pénh gi4 x&p loai CBGV, NV (theo chudn nghé nghiép, danh gia vién
chitc) Iuu h so ca nhan CBGV, NV.

Phu tréch t6 CM Van, S, GDCD; T6 Van phong.

Hoat dong trai nghiém hwong nghiép chu dé lop 6A3; 6A4.
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36 208/QD-PGDDBT, ngay
06/9/2023
Bui Thi Huong Thuc hién cac nhiém vu lién quan dén oosm tac tai chinh, ké toan theo déng quy dinh, lam cac ché d¢
37 luong, thuéng, ché do chinh sach cho cén bd gido vién va hoc sinh ding quy dinh. Kiém nhi¢m ké toan
truong MN x3 Thanh Yén.
38 | Pham Thi Pao Cham séc ste khoe cho ban dau cho HS, CBGVNV; kham chita bénh theo dinh ki; CT phd cap s6 ding bd,
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C A , A ’ TR — -
o %WQM mmw phu tréch cong tac kiém tra v¢ sinh truong 16p, canh quan moi trudng, véo s0 cong van di
cac bai Ewmsm o an m:_mzm. 20 Mﬁm va trién khai cac ké hoach y t€; ké hoach phong chong dich bénh;
L yén truyén co lién quan dén cong tac y té, pho t6 dé kiém tra. Phy trach cong tac gi 10 duc su
khoe vi thanh nién. R L . Phu trach cong tac giao duc suc

4 Hoang Thi Ha Truc :osm.w ca, lam cong tac van thu ndp cac bdo cdo (céc cv di cua truong) va chuyén giao cong van dén
3 theo quy dinh, 1am cong tac vin phong, pho to dé kiém tra, chdm séc cdy canh cia truong

Vi Van Ngoc C6 mat tai trudng 24/24h; dam bao an ninh, an toan trrong hoc. Quan 1y va bao vé cac tai san trong nha
40 )

trudng, cat tia cay canh cla trudng, bom nuoc cac tec dam bao du cong tac vé sinh, tuoi cdy va cac cong
viéc khac do Hiéu truong phan cong.




